The Borough of Coudersport, Potter County, PA is seeking applications for a full-time Borough Manager, Water Authority Manager and Sewer Authority Manager. The Borough has a population of approximately 2360 residents. The Borough and Authorities have a combined annual budget of approximately $3,100,000. The Borough employees 17 full-time employees.
The Coudersport Borough Manager reports to Borough Council and must attend all meetings. The position of Borough Manager is a salaried, full-time position. This is a highly responsible administrative and supervisory position involving planning, directing, coordinating, and administering all affairs of the borough government. This includes, but is not limited to, responsibility for budget and finance, personnel, purchasing, streets, and public utilities, codes, public safety, parks and recreation, general services, and public intergovernmental relations. The Borough Manager is responsible for the direction, planning, development, and coordination of all departments to see that they conform with policy directives of the council and all applicable laws and ordinances. The Borough Manager must work in concert with the full-time Chief of Police.
An ideal applicant will possess a strong administrative, financial, and budgetary background. Strong intergovernmental skills and good interpersonal and communication skills. An understanding of local government and a background in administrative skills are vital. An ideal candidate would have an understanding of public administration, business administration, and community development. A successful Borough Manager must be proactive in promoting the Borough and have experience in grant writing.
The Borough Manager is appointed by a six-member council and is the chief administrator of the Borough overseeing department heads, budget preparation and personnel. The salary for this position is based on experience.
Interested applicants should send a letter of interest, resume including a complete work history and at least three professional references to Personnel Committee, Coudersport Borough office, 201 South West Street, Coudersport, PA  16915. Deadline for resumes is Friday, January 31, 2025. No Facebook applications will be accepted.
Coudersport Borough is an Equal Opportunity Employer.
